Morespor®s

Volunteer Coordinator - Job Posting

Moresports is a Not for Profit Organization and in order to provide a really great experience for our children programs
we need volunteers to help a non profit organization.

We need a volunteer coordinator who is personable, organized, and has excellent time management. You have
multitasking skills and a strong appreciation for the value and benefits of volunteering. Bonus asset if you are familiar
with Better Impact and a professional member of Volunteer Canada.

In order to recruit and organize our volunteers, we need a Volunteer Coordinator who can adjust to busy and slow time
requirements that will fluctuate throughout each season. Requirements are

¢ volunteer Recruitment

¢ volunteer interview & screening & risk assessment

e orientation and training

e assigning qualified volunteers to tasks

¢ daily email, admin support for volunteers managing their volunteer account in Better Impact

e Evaluation and support of volunteers as needed based on program/Camp Coach/Supervisor feedback.

e guiding/supervising volunteers and supporting them from start to finish (Gr 8 to Gr 12)

e providing references based on hours approved and email correspondence with volunteers

Priority event dates fluctuate but require detailed organization and participation of volunteers. They include:

1. Recruitment at SD43 schools during lunch time 2 seasons annually April/September Annually Bby/Van
2. Recruitment through past participants (alumni), social media and public events

3. Attending community events (ie:the Newcomers event in May) or finding volunteer representatives

4. Planning and attending Monthly Training events (except July/August)

5.0rganizing monthly training and including in person if needed to support volunteers during Winter,
Spring Break and July camps, and August Moresports in the Park program so volunteers can transition
and gain coaching skills and experience.

6. Volunteer Appreciation with thank you letters and honorariums

7. Social media use for recruitment, recognition, annual volunteer appreciation week & youth week

You will also require some degree of technology skills, including social media and email. The Volunteer
Coordinator oversees and is responsible for the operation of the Volunteer program and Better Impact
database. You will work closely with the Moresports team every week..

Some of the Key Duties:
- Monthly training & social media

- You are the Volunteer Program point of contact and ensure that volunteers are oriented about Moresports and its
policies and keep the volunteer database updated weekly

- reconcile the volunteer program for the end of each month & review seasonally to send to board members.

- determine volunteer needs and match volunteer skills and time with best available opportunities;.

- recruit and promote volunteers monthly

- provide feedback to volunteers’ during their experience;

- develop and implement strategies for volunteer recognition and retention;

- promote/participate in committees, task forces and meetings as required for special projects and initiatives;

- represent MSNBC in a professional manner

Please email resume to Hiring@Moresports.org with the subject Volunteer Coordinator - if you think this might
be a good role for you. Thank you! Wage: $20-25/hr Average Daily commitment 15min daily- 30min
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